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THE UNIVERSITY OF QUEENSLAND 

AWARDS FOR TEACHING EXCELLENCE 
SUBMISSION TEMPLATE 2009
Submission  Details

Comprehensive details of submission requirements are contained in the Guidelines for the Awards for Teaching Excellence (approved by Academic Board 10.11.2008) on the Teaching and Learning web site http://www.uq.edu.au/teaching-learning/ under UQ Excellence in Teaching and Learning Awards. Shortlisted nominees must use the submission template.
(a)
Written Statement

The core element of a nomination for an Award for Teaching Excellence is a written statement in which nominees describe their teaching activities and achievements and specifically address each of the five selection criteria.  Nominees must provide evidence in the written statement to support their claims against the criteria.  

The written statement is limited to 6 A4 pages in total and should include all information that might be referred to in the submission.  The page limit will be strictly administered.

The written statement must be presented in the font Times New Roman. The minimum acceptable font size is 11 point. Margins should be at least 2cm with clear definition between paragraphs.  
The written statement should be presented under the following headings, in order:

1.
Synopsis (150 – 200 words, in third person)

2.
Overview 

3.
Selection criteria:

a.
Approaches to teaching that influence, motivate and inspire students to learn 

b.
Development of curricula and resources that reflect a command of the field 

c.
Approaches to assessment and feedback that foster independent learning 

d.
Respect and support for the development of students as individuals 

e.
Scholarly activities that have influenced and enhanced learning and teaching 
1.
Synopsis

The synopsis must cover the nominee’s teaching area or discipline, teaching experience, the particular focus of their teaching and teaching methods, and their research/teaching interests.  The synopsis must be written in the third person. The word limit is strictly 150 – 200 words.

2.
Overview

The overview provides the opportunity for nominees to focus on the specific character of their teaching and achievements. It is recommended that the overview include:

· the nominee’s educational philosophy and beliefs;

· a description of the teaching context;

· an integrated summary of the claims relating to the selection criteria;

· teaching experience and responsibilities at all levels – undergraduate, postgraduate coursework, including continuing professional education and postgraduate research activities.

3.
Selection Criteria

As selection is based primarily on the written statement, the majority of the written statement should be devoted to addressing each of the five selection criteria in turn. Nominees must provide evidence to support their claims against these criteria. The views of students, collaborators and/or colleagues, as appropriate, will be a key element in the assessment of the submissions.

(b)
Curriculum Vitae
The Curriculum Vitae should outline the nominee’s educational qualifications, employment history, teaching positions and teaching experience. Nominees should include evidence of teaching scholarship, such as grants, publications and contributions to professional bodies.

The Curriculum Vitae is limited to 3A4 pages for nominations from individuals. 

Teams may allow for one additional page per team member, ie a team of three may have 5 A4 pages (three + two).  Pages in excess of this limit will be removed.
(c)
References
The names and contact details of two colleagues and your Head of School. 

(d)
Summary of Evaluation of the Nominee’s Teaching
Nominees are requested to provide a one page summary only (in tabulated form) of evaluation of their teaching, which need not be restricted to TEVALs and may include external evaluation.

The submission must be unbound and single sided.  An electronic copy must be provided.

Closing Date for Submissions:  Friday 24 July 2009

Please forward to the Awards Coordinator:

Jenny Bjarnesen, Room 629, Level 6, J D Story Building 

_____________________________

Nominee Details

Surname: 

Given Names

Staff Number:

Academic Qualifications (including institution):
School:

Position:

Starting date with UQ:

_____________________________

Synopsis
 (150 – 200 words, in third person)

Overview
A.
Approaches to teaching that influence, motivate and inspire students to learn 

B.
Development of curricula and resources that reflect a command of the field 

C.
Approaches to assessment and feedback that foster independent learning 

D.
Respect and support for the development of students as individuals 
E.
Scholarly Activities that have Influenced and Enhanced Learning and Teaching 

Referees 

The names and contact details of two colleagues and your Head of School
Referee One

	Name:
	

	Address:
	

	Phone:
	

	Facsimile:
	

	Email:
	


Referee Two

	Name:
	

	Address:
	

	Phone:
	

	Facsimile:
	

	Email:
	


Head of School

	Name:
	

	Address:
	

	Phone:
	

	Facsimile:
	

	Email:
	


Summary of Evaluation of Teaching

(Please enter details here in tabulated form)
Final Checklist

 (Please complete and attach to your submission)

· Written Statement:  A total of 6 A4 pages for the synopsis, the overview and the elaboration of selection criteria: 

· Synopsis (150 – 200 words)

· Overview
· Elaboration of the selection criteria and provision of appropriate evidence to support the claims
· Curriculum Vitae is limited to 3 A4 pages for nominations from individuals
· Details of nominated referees and Head of School
· Summary (no more than one page) of evaluation of teaching 

……………………………………………..

Signature of nominee








