Application Form for Ethical Clearance for

Research Involving Human Participants

School of Journalism and Communication

General Guidelines:

It is the responsibility of the School of Journalism and Communication, through its

Research Ethics Committee, to assess, and, where appropriate, approve the ‘ethical conduct’ of research activities. This applies to research involving human subjects conducted by undergraduate, honours, masters students (coursework and research) and doctoral students.

Working with their course convenors or supervisors, students are expected to seek ethical approval for any relevant research they conduct. Applications should be forwarded to Eric Louw, Chair of the School’s Research Committee.

Researchers undertaking fieldwork that involves contact with human subjects should complete an application form. In Journalism and Communication, this type of research contact typically includes questionnaires and/or interviews.  Passive observation of human subjects in a public arena, or research involving accessing public documents does not require ethical approval.

The rationale for ethical approval is to ensure that the process of research is conducted ‘ethically’. This mainly involves establishing procedures for the informed consent of those subjects involved in the research, as well as appropriate handling of research findings (e.g. secure storage of data, confidentiality where agreed etc).

The procedure for obtaining ethical clearance involves:


1. 
Filling out the enclosed application form and submitting this for approval to the 

Chair of the School Research Committee, Eric Louw.

2. 
Enclosing with the application form a sample Research Information Sheet and 

Informed Consent Form (where applicable) (see below).

Further information may be obtained from the Chair of the School Research Committee, Eric Louw email e.louw@uq.edu.au).

Further information on ethics clearance can be found at: www.uq.edu.au/research/services/human

Ethical Research Approval Form

School of Journalism and Communication

University of Queensland

	Project title: 
	

	

	

	

	

	


	Investigator:
	

	Student No.
	


	Co-Investigators (if applicable)
	

	


	Supervisor/s:
	


	Contact details of Investigator:
	Phone

	Fax
	E-mail

	
	
	


	Enrolled degree:
	


	Project location:
	


	Project duration:
	


PLEASE ANSWER ALL OF THE FOLLOWING QUESTIONS:

	1)
Who are the research participants and how will they be recruited? 

	

	

	

	

	

	

	


	2)
Provide a brief summary of the project: 

	

	

	

	

	

	

	


	3)
Outline the research plan: 

	

	

	

	

	

	

	


	4)
How will informed consent be obtained from participants? 

	

	

	

	

	

	

	


	5) 
Provide details of procedures for establishing confidentiality and protecting privacy 
of participants. 

	

	

	

	

	

	

	


	6) 
Provide details of data collection, security and storage: 

	

	

	

	

	

	

	


	7) 
Give details of whether and/or how feedback will be available to participants: 

	

	

	

	

	

	

	


	8) 
Does the project involve any of the following procedures? 

	a)
The possibility of physical or psychological injury, stress and/or discomfort? 


(If YES, give details)

	

	

	

	b)
Participant involvement by any “vulnerable groups.” (If YES, give details)

	

	

	


	9) 
Using the scale below, indicate what you think is the level of risk for prospective 
participants. (Circle the appropriate number) 

	
1 ………
No foreseeable added risk above the risks of everyday living.

	
2 ………
Minimal risk

	
3 ………
Some risk

	
4 ………
High risk

	
5 ……… Extreme risk


	10) 
Does the project relate to, or involve, Aboriginal and Torres Strait Islander people? 
If YES, what additional measures have be
en used to address this aspect of the 
project?   


(Refer to NHMRC statement http://www.health.gov.au:80/nhmrc/publications/synopses/e35syn.htm)

	

	

	

	

	

	


	11) Please complete the items on the checklist shown below.  


(Write either YES or NO in the box following each item)
	YES/NO

	· Completed all the questions on this form that are applicable to your project? 
	

	· Attached an informed consent form (see below)?
	

	· Attached a sample questionnaire or interview schedule (if applicable)?
	


We/I the undersigned researcher(s) have considered the ethical issues in relation to this project and agree to abide by The University of Queensland’s Guidelines for Ethical Review of Research Involving Humans – 2000.

Signature of Investigator:_______________________________________________

Date: 
/ 
/

Signature of Supervisor:________________________________________________

Date: 
/ 
/

NOTE:  For External Use - forms should be released on letterhead and contain University Ethical Paragraph.

NOTE:
 In most cases you should provide your research subjects with an informed consent form for them to sign. This provision may be waived in circumstances where this is considered culturally inappropriate or when the researcher has assured the subject of strict confidentiality (i.e. on an off the record basis).
Informed Consent Form:

Name of Project:

Investigator:

Date:

I hereby agree to be involved in the above research project as a respondent. I have read the research information sheet pertaining to this research project and understand the nature of the research and my role in it.

Signature of research subject:

Research Project Information Sheet

At a minimum, the basic elements of informed consent require the researcher to provide the participant with a Research Project Information Sheet, which provides the research subject or informant with information on:


1. 
The title of the project


2. 
The purpose of the proposed study


3. 
The expected duration of their participation in the study


4. 
A clear and precise description of procedures for their involvement


5. 
A clear and precise description of any foreseeable risks due to their 



involvement in the study


6. 
The method used to maintain their confidentiality and privacy, along with the 


security of the data once collected and stored


7. 
A statement that their participation is voluntary and that they may withdraw 


at anytime without prejudice


8. 
The name and contact details of the appropriate person to answer any further 


questions they may have concerning their participation in the project


9. 
A statement on gaining feedback or results concerning either their individual 


involvement in the project or the completed study.

The Research Project Information Sheet should also contain the following paragraph.

This study adheres to the Guidelines of the ethical review process of The University of Queensland. Whilst you are free to discuss your participation in this study with the researcher (contactable on .......................), if you would like to speak to an officer of the University not involved in the study, you may contact the Ethics Officer on 33653924.)
