	Form E - Nomination of Referees for Continuing Appointment and Promotion 
	
	[image: image1.wmf]


To be completed by the Head of Organisational Unit (Head of School or equivalent) for staff applying for Final Review for Continuing Appointment and Promotion (levels A – D).  Referee reports will be requested via email (see Roles of Officers of the University in the Procedures for continuing appointment or promotion for further information).
	Referees required for:
	
	
	Email the completed form as a Word attachment to:

	Teaching Focused Staff:

1 Teaching

1 SoTL (Levels A and B) 

2 SoTL (Levels C and D)*

	Teaching and Research Staff:
1 Teaching

1 Research(Levels A and B)
2 Research (Levels C and D)*
	Research Focused Staff:

1 Research (Levels A and B) 
2 Research (Levels C and D)*
	Clinical Academic Staff:
1 Teaching

1 Research (Levels A and B) 

2 Research (Levels C and D)*
	BEL- capbel@uq.edu.au
EAIT, AIBN, SMI - capeait@uq.edu.au
HABS - caphabs@uq.edu.au
HASS, ITALI, ATSIS - caphass@uq.edu.au
M+BS, IMB, QBI - capmabs@uq.edu.au
Science, QAAFI, CAI, GCI - capscience@uq.edu.au


	* The second nominated referee is a reserve
	
	


Assessors’ willingness to provide reports must be ascertained in advance.  Nominated assessors must be different to the applicant’s nominations. Applicant’s current students should not be nominated as assessors.  Independent and credible external assessors for Research/Creative Work and Scholarship of Teaching and Learning are preferred for Levels A and B and are required for Level C and D applicants.
	Applicant Name
	     
	School/Centre
	     
	Faculty/Institute
	     

	Head’s Name
	     
	I have ascertained the willingness of my nominated referees to provide a report:  
	 FORMCHECKBOX 

	


	
	Title
	Initials
	Surname
	Email

*Required
	Department/ School


	University
	Street & Suburb
	ForAustralia:

State, PCode

For O/Seas:

Country, PCode
	Telephone

	Example


	Dr
	M J
	Gilbert-Wolfe
	m.GilbertWolfe@monash.edu.au
	School of Information Technology
	Monash University
	
	VIC    3010
	03-207 1150

	Teaching Referee

	     
	     
	     
	     
	     
	     
	     
	     
	     

	SoTL Referee1
	     
	     
	     
	     
	     
	     
	     
	     
	     

	SoTL Referee2
	     
	     
	     
	     
	     
	     
	     
	     
	     

	Research & Creative Work Referee1
	     
	     
	     
	     
	     
	     
	     
	     
	     

	Research & Creative Work Referee2
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