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	Form D
Assessment and Recommendation for Continuing Appointment and Promotion


	Record the purpose of this review:
	
	Continuing Appointment (Final Review)

	(Please place an “X” in the appropriate box)
	
	Promotion

	
	
	Mid-Term Review


	Staff Member’s Name
	School/Institute/Centre

	
	


The Head of Organisation Unit completes this form after an appraisal with the staff member where the staff member is undertaking mid-term review or final review for continuing appointment or applying for promotion.  The Head of Organisation Unit is the Head of School or equivalent. 
Where the Head has not been the ‘supervisor’ at the appraisal, he/she must sign this document and complete the Head’s summary after consultation with the supervisor.  If the Head does not accept the supervisor’s recommendation, he/she must discuss this with the staff member.  The Head must ensure that the final signature section has been completed (the staff member must have an opportunity to view and respond to this report).  

Comment should be provided as applicable to the appointment.  For example, the section below on Scholarship of Teaching would normally be left blank for a Research Only Academic. Comments should focus mainly on achievements since appointment for continuing appointment applicants and since appointment/promotion to the current level for promotion applicants.  
Teaching and Postgraduate Supervision

	


Scholarship of Teaching

	


Research/Creative Work 

	


Service and engagement (internal and external)

	


Staff Development Plan

Completion of the Achievements and Objectives form is an integral part of the annual review process.  

	Has a Staff Development Plan been mutually agreed?
	Yes
	
	No
	

	For a Mid-Term Review candidate, list any difficulties and how these are being addressed:

	


Funding for Promotion of a Research Only Academic (must be completed for an application to proceed) 
I have reviewed the candidate’s funding contract and found:
	Name of authorising officer/financial delegate that I have checked the funding contract with
	

	The funding contract permits the promotion of the Research Only Academic.
The ‘Yes’ box must be marked for the promotion to be considered.
	Yes
	
	No
	

	The contract allows the funds to be used to support any increase in salary arising from the promotion.
	Yes
	
	No
	

	If no, where will the funding for the promotion come from?
	

	Recommended classification title (eg Senior Research Fellow UQ)
	


Supervisor’s Summary

To be completed by the supervisor where the Head does not conduct the annual review.  Include names of senior staff consulted where recommendations are made.

	


Head’s Summary

Head to complete in all cases.  Include names of senior staff consulted where recommendations are made.

	


Recommendation (where appropriate)

Type an X in the appropriate blue cell.
	Continuing Appointment
	
	Promotion

	
	Recommended
	
	
	Strongly recommended

	
	Marginal
	
	
	Recommended

	
	Not Recommended
	
	
	Marginal

	
	
	
	
	Not Recommended


	Supervisor’s Name (where Head does not conduct annual review)
	Signature
	Date

	
	
	

	Head of Organisation Unit Name
	Signature
	Date

	
	
	

	Head’s signature 
** I hereby confirm that a copy of this Report has been made available to the staff member**
	Date
	
	

	
	
	
	


After the printed form has been signed and scanned, send as an email attachment to:

For Professorial promotion:  cap@uq.edu.au 

For mid-term review, final review for continuing appointment and promotion up to level D, to the applicable email address listed below:

ARTS - caparts@uq.edu.au
BEL- capbel@uq.edu.au
EAIT, AIBN and SMI - capeait@uq.edu.au
Health Sciences and Diamantina Institute- caphealth@uq.edu.au
SBS, ISSR, TEDI and ATSIS - capsbs@uq.edu.au
Science, QBI, IMB, QAAFI and CAI - capscience@uq.edu.au
Form D - Assessment and Recommendation for Continuing Appointment and Promotion (2011)

2
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