BREEDING COLONY 
Application Guidelines 2007 

Please note: Application forms have an electronic set of built in guidelines. To use these, please click on the Show/Hide ¶ icon on the Standard toolbar (in Microsoft Word). The guidelines will not be visible when the application form is printed 

The stand alone guidelines below are printable and produced for anyone who cannot or does not wish to access the electronic version (These guidelines do not include the application form)
	PART A – ADMINISTRATIVE DETAILS 


1. Application title:
The application title should be brief, reflect the activity to be undertaken and unique to that activity so it cannot be confused with other breeding applications. (Do not use the same title on other applications). Where this application is part of a grant application, the title may not be the same but association should be easily identifiable. If this application is a renewal after 3years and the title has been changed, the change must be brought to the attention of the Animal Welfare Unit. Please ensure the title you choose is unique so it will not be confused with other breeding colony applications
2.  Date of application:
The date the application was sent to the Animal Welfare Unit.
3.  Proposed actual commencement date:
This is the date you wish to start the project. You must leave two months between the application date and commencement date. Note:. You must NOT start the project on this date if ethics approval has not been granted.

4.  Expected duration of breeding:
This may be as little as a few days, a week.  It may be for several years if it is the result of grant funding. In this, annual renewals will be required. 

5.  Staff member or senior investigator in charge of activity:

The person named here should be a staff member involved with the project and can make independent decisions without reference to a higher authority (eg. supervisor etc.).  Where a student is involved they may be listed at Question 6

6.  Alternative contact person, in an emergency, if senior investigator is absent:

The person named here should be involved with the project and able to advise in the absence of the Chief Investigator.

7. What type of application is this? New/Project renewal (after 3 years)/ Resubmission

	· A new application is one never previously submitted for ethical approval.

	· A project renewal (after 3 years) is for an ongoing project. After two annual renewals another Application Form must be completed to ensure that any deviation from the original application is addressed and does receive ethical approval. Frequently staff and other circumstances have changed. If the AEC is not notified the CI could be in breach of compliance under either The Act or The Code. 

	· The 3 year report must be included here or attached as a separate document. Note: The report should be concise and focus on outcomes, welfare issues and recommended changes for the next application. 

· A Resubmission is done only at a committee’s request usually because the information required, after initial consideration, is substantial and needs to be presented in a concise format.




8.  Please provide details of ALL participants, including CI and alternative contact person:

	Chief Investigator 
	Qualifications

	a) Experience with species and techniques to be used in this project.

b) Role in breeding program.

c) Proposed training if inexperienced.

	
	
	


It is important that a), b), and c) be completed fully so that under The Code (2.1. (xiv)) the AEC can ensure on behalf of the institution (2.2) that persons participating in animal activities have the necessary experience, qualifications and or training.
	Alternative Investigator 
	Qualifications
	a) Experience with species and techniques to be used in this project.

b) Role in breeding program.

c) Proposed training if inexperienced.

	
	
	


It is important that a), b), and c) be completed fully so that under The Code (2.1. (xiv)) the AEC can ensure on behalf of the institution (2.2) that persons participating in animal activities have the necessary experience, qualifications and or training.

	Professional Participants 
	Qualifications
	a) Experience with species and techniques to be used in this project.

b) Role in breeding program.

c) Proposed training if inexperienced.

	
	
	

	
	
	

	
	
	


It is important that a), b), and c) be completed fully so that under The Code (2.1. (xiv)) the AEC can ensure on behalf of the institution (2.2) that persons participating in animal activities have the necessary experience, qualifications and or training.
	Animal Carers 

Where animal carers’ input is purely for animal husbandry, the inclusion of the animal house OIC is sufficient. Where animal carers perform any part of the experimental plan, they should be named individually.
	Qualifications
	a) Experience with species and techniques to be used in this project.

b) Role in breeding program.

c) Proposed training if inexperienced.

	
	
	

	
	
	

	
	
	


It is important that a), b), and c) be completed fully so that under The Code (2.1. (xiv)) the AEC can ensure on behalf of the institution (2.2) that persons participating in animal activities have the necessary experience, qualifications and or training.
	Students and Others 
	Qualifications
	a) Experience with species and techniques to be used in this project.

b) Role in breeding program.

c) Proposed training if inexperienced.

	
	
	

	
	
	

	
	
	


It is important that a), b), and c) be completed fully so that under The Code (2.1. (xiv)) the AEC can ensure on behalf of the institution (2.2) that persons participating in animal activities have the necessary experience, qualifications and or training.
9.  Please indicate from (a) (b) or (c) the funding source for this activity?
a)  It is important for the committee to understand the project’s funding arrangements to ensure that liabilities for the project, and the AEC as it relates to its obligations, are covered.  Work in section a) will in most instances be covered by The University of Queensland 

If yes, what arrangements are in place for insurance and QDPI scientific registration of yourself/the external organization/clinic/company or institution? (Please provide details)

b)   It is important for the committee to understand the project’s funding arrangements to ensure that liabilities for the project, and the AEC as it relates to its obligations, are covered.  Work in Section b) will in all probability require the CI to obtain private insurance, indemnities to UQ and the AEC and register with QDPI. As an individual using animals for scientific purposes, you will not be covered under The Act by UQ registration. If in doubt, contact the AWUC prior to submission.  This is a fee for service area. 

c)    It is important for the committee to understand the project’s funding arrangements to ensure that liabilities for the project, and the AEC as it relates to its obligations are covered.  Work in Section c) will require private insurance, indemnities to UQ and the AEC, an agreement covering access for monitoring purposes etc. and registration with QDPI (in most instances) under The Act. If in doubt contact the AWUC prior to submission 

10.  Where is this activity to be undertaken?
Whilst it is a requirement of UQ and The Code that all animal (as defined in The Code) work be ethically approved, the QDPI annual report only requires that projects within Queensland be included in annual reports. If projects require registration under interstate Acts, similar reporting to those bodies needs to be undertaken.  Therefore this section requires full completion 

11.  Does this breeding colony involve collaboration with external agencies? e.g. Institutions companies or individuals etc.

It is a requirement under The Act that all institutions using animals for scientific/research purposes be registered with QDPI. In some instances other entities eg. individuals, private farms veterinary surgeries etc 

If yes, which institution will produce DPI annual report:

Only ONE institution should provide to the QDPI the annual report of animal numbers and other details for a project therefore the institution responsible for reporting where collaboration is being undertaken should be nominated here with their registration number 

12.  Where collaboration is involved the following questions must also be answered. 
If another AEC is undertaking all or part of the monitoring of this project, the name, parts of the project nominated for monitoring and contact details for that AEC should be provided

	a)  Does this project require consideration and approval from another AEC? If yes, please provide name and contact details?

	If another AEC is considering or has approved this project then the name and contact details for that AEC should be provided

b) Which institutional AEC will be responsible for monitoring this project? Please provide institutional name and AEC contact details:


	c) Which institution will produce DPI&F annual report?


	PART B – BREEDING COLONY DETAILS


This form should be used for breeding colonies to be maintained and which have an ongoing use for several applications.  This can be for a group of researchers within the same research area or for researchers from diverse interest groups.

13.  Brief description of breeding colony: (e.g., Rat (use species/strain or some defining feature) breeding colony in Department "X")
14a.  What type of animals are being bred in the colony?
14b.  If any of these animals are genetically modified indicate phenotype/genotype and details of any welfare issues that may be anticipated: 

Please ensure you indicate separately for each species/strain and the appropriate phenotype/genotype by dot point or numbering. Include how any known welfare issues will be dealt with.
14c.  Do these animals require OGTR approval?
This information is now being included in reporting requirements for both NHMRC and QDPI 

15.  How long will breeding colony be maintained:
Breeding colonies should not be continued simply ‘in case’ the animals are required at a later date. If no research applications are current, it is the applicant’s responsibility to ensure the colony is disbanded and, if necessary, recommenced.

16.  Number of founder animals being held at the time of this application OR required to set up the breeding colony: – from the guideline list: species/strain, number of animals, gender, class.

	Species (Common Name)
	Strain
	No. of founder animals
	Gender
	Class of animals
	No. of animals requested last year
	No. of animals used last year
	No. of animals culled last year

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Note:. Multiple listings should be made where any category differs eg if different genders are required or different strains etc.

Species: Please indicate common name (scientific name may be included for accuracy) 

Strain: It is no longer appropriate to use a species name alone eg. mice should read (species) mice (strain) Balb/c – this is required for QDPI reporting 

No of animals: This refers to only the number of founder animals that will be used.

Class of animal: selection should be made between the following QDPI classes: Pre-natal (this includes embryos past the 2nd half of gestation- which should be listed separately), Newborn, Juvenile / Weaner / Pouch animal, Adult, Genetically Modified Organisms, Other
No of animals used last year: This section should only be completed if the form is an Annual Renewal (after 3 years) and should provide numbers of animals used in the immediately preceding year. NB. If you have included animal species/strains in the current year that have not been used previously please indicate ‘0’ in this section. Similarly if you have removed animal species/strains etc from the project you will still need to include them but place ‘0’ in the No of animals current year but complete this section

No of animals requested last year:  If a renewal after 3 years, include animals requested on last application form as well as animals requested in any modification.
No of animals culled last year:   Animals culled prior to being passed to a research project.
17.  Please justify the number of breeding animals maintained or to be maintained: 
Whilst anecdotal justification may be used the committee would require very strong evidence to support this.

18a.  How many animals do you hope to produce from this colony per year? (Production numbers)

	Species (Common Name)
	Strain
	Gender
	Class of animals
	No. of animals to be produced

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


This number is obviously a prediction but it does give the committee some idea of the likely outcomes of the breeding colony. 

Note. Separate listings should be made where categories differ, eg different genders or different strains are required 

Species: Please indicate common name (scientific name may be included for accuracy) 

Strain: It is no longer appropriate to use a species name alone eg. mice should read (species) mice (strain) Balb/c – . This is required for QDPI reporting 

No of animals to be produced: This refers only to the number of animals to be produced. 

Class of animal: Selection should be made between the following QDPI classes: Pre-natal (this includes embryos past the 2nd half of gestation- which should be listed separately), neonates, Juvenile / Weaner / Pouch animal, Adult, Genetically Modified Organisms, Other
Note. If you have included animal species/strains in the current year that have not been used previously please indicate ‘0’ in this section. Similarly if you have removed animal species/strains etc from the project you will still need to include them but place ‘0’ in the No of animals current year.

18b. What is the estimated number of animals to be culled from this colony per year?

	Species (Common Name)
	Strain
	Gender
	Class of animals
	No. of animals to be culled

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


The AEC is aware that it may not be possible to estimate this. However, there is increasing concern from reporting bodies, and the general public, about large numbers of animals produced but culled prior to their allocation on a research project. 

19.   Why can't animals be obtained from an already established animal-breeding house e.g., Central Animal Breeding House, the Herston Medical Research Centre or external organisations etc? 

Concern has been expressed that duplicate colonies might be maintained at various sites and greater numbers of animals are being produced and culled than is necessary. Applicants are requested to ensure, to the best of their ability, that these animals are unable to be sourced from an existing colony. Applicants need to justify the establishing of a colony and/or a duplicate colony if appropriate.
20a.  Initial source of breeding animals:(If permit required, AQIS etc, Complete Section C)
Applicants should state here the initial source of the founder breeding stock eg. WEHI, Jackson Laboratories USA.etc. Where the location is interstate or overseas all necessary questions in Part C, pertaining to permits etc, must be completed.
20b.   Where will animals for this application be obtained?  

21.  Does this colony require special containment facilities?
This question requires details of any PC1, PC2, PC3 and SPF requirements etc.
Details of where the colony will be held and the type of facility or any other special requirements such as quarantine etc should be provided .
22.  Where will animals be held for breeding/stock purposes?
Ensure that complete details (not local reference names are provided) to assist in CVO and AEC monitoring. If location is obscure, a locality map can be attached. 

23. Breeding colony details:
a)    Why animals are being bred? Please provide AEC approval numbers.

Applicants should provide precise details of the breeding of animals. Usually justification can only be accepted if a current research (or teaching) application is/or will be held.

b)  Breeding system used: (e.g., harem, paired mating etc)

Detail is required here, more than just an indication  eg.harem. For our lay committee members with no animal husbandry/scientific background, an explanation of this is required. 

c)  Type of housing used for breeding animals and offspring: (Include details of food and water)

     This question should briefly describe housing aspects for all animals 

d)  What provisions have been made to ensure that there is access to veterinary care if required:

An applicant will need to have in place and should indicate a procedure by which veterinary assistance can be accessed should it be required. In some instances this will be the consultant veterinarian to the animal house
e)  Any other details which you may feel would be relevant to the AEC:

Any other aspects of the breeding colony that do not fit into the above sections should be included here.
	24.   Are the animals to be transported prior to/during/after this activity?            
	

	Yes/No
	


	If Yes, provide details of all transportation (include each sector):


It is important that animals are transported appropriately and the applicant is required to detail their methods and indicate if they have OHS/OGTR/stock permit requirements etc.  It is also the responsibility of the researcher to ensure that animal house staff are notified of animal arrivals.

25.   What provisions are made to ensure that animals are well monitored, particularly in case of dystocia or other problems associated with breeding? 
(Daily inspection would be regarded as a minimum requirement in most cases)

Applicants should provide details of monitoring of animals: who will monitor and how frequently? What arrangements will be made for weekends etc?
26.  What environmental enrichment is available to these animals?
It is expected that all animals will be kept in environmentally enriched housing. Information should be provided on animal housing, what environmental or special housing conditions will be provided and enrichment provisions.   Please consult animal house staff for this information.
27a.  What will happen to animals surplus to requirements?
If animals are culled (not necessarily euthanased) what will happen to them eg, if utilised elsewhere nominate possibilities.  Refer to Code 1.1 through to 1.6 for information on replacement, reduction and refinement.
27b. What is the fate of the animals on disbanding of colony?
Please select from the list what the fate of the animals will be. 

If euthanasia, describe method and disposal:

Applicants should include full details of the euthanasia technique to be used (including drug name, dose, route, volume etc as appropriate). The expertise required and experience of the person performing the technique should be included if the procedure is not standard. Disposal details should include any special requirements (eg. autoclaving etc) for infective or biohazard work.
28.  Does your proposed breeding activity comply with the current Queensland Animal Care and Protection Act 2001 and the Australian Code of Practice for the Care and Use of Animals for Scientific Purposes?

Question self explanatory.

	PART C – OH&S AND OTHER RELEVANT DETAILS


29.  Permit Applications

a)  Does this project involve the use of native fauna and/or entry to native flora habitats?

Work requiring permits will not be approved until the Animal Welfare Unit has received a copy of the permit.

b)  If this breeding program involves the use of native fauna or includes entry into native flora habitats, does it require any of the following permits: (If permit is current, please attach a copy for our records)

It is the responsibility of applicants to ensure that all necessary permits have been applied for, obtained  or updated as required to ensure they are current.  

c)  Provide details of office to which permit application has been sent:

Question self explanatory

d)  Name of person nominated on permit:


A contact is required should the AEC need to contact the permit holder rather than members nominated on the permit .
29.  Does this work require AQIS approval?

As AQIS approvals can range across a broad spectrum of requirements (eg. importation, registration as approved premise etc) full details should be given of the nature of AQIS approval required. 

30.  Does this work require any other documentation? 
(includes but is not limited to other ethics committees, client consent letters, letters of agreement, Ethics clearances etc:)
A copy of documents should be attached for eg consent forms background information sheets, letters of agreement etc. 

31.  Risk Assessment

a)     Has a Risk Assessment been carried out in accordance with Occupational Health and Safety Guidelines (http://www.uq.edu.au/ohs/) and submitted to your local Workplace Health and Safety Officer for approval? 

b)    Does the work involve going on a Field Trip?          Yes/No


Has a Field Work Risk Assessment been provided to the OHS unit for approval prior to the field trip? (Comprehensive guidelines are available on the OHS web site.)

The OHS unit has prepared this section.  Minor queries can be addressed by the AW Unit, all others should be referred to Faculty OHS Officers or the OHS Unit.
	32.  Biosafety

	         Is Biosafety approval required?                              Yes/No

	        The Institutional Biosafety Committee gives approval for the following:

	i)   All work involving genetic manipulation. This is a requirement under the Gene Technology Act.

	       Is approval required?           Yes/No

	         If Yes, please provide IBC number or the OGTR identifier:


(Note: If Pending please provide details on receipt of approval/documentation)
The OHS unit has prepared this section.  Minor queries can be addressed by the AWUnit, all others should be referred to Faculty OHS Officers or the OHS Unit.
	ii)    HIGH RISK biological work that does NOT involve genetic manipulation (this is a UQ requirement) including:


	· Micro-organisms in Risk Group 3 or 4 (refer AS2243.3)

· Large Volume (>500 ml) microorganisms in Risk Group 2 (refer AS2243.3)

· Biological toxins including venom. Some toxins are listed on the biosafety web site

· Infectious or potentially infectious animals


	a)  If Yes, please provide IBC number and details of the precautions in place to protect animal attendants and other staff working in the area from these hazards.


	b) Indicate the level of containment at which the work will be carried out and any mandatory precautions for animals or personnel.


(Note: If Pending please provide details on receipt of approval/documentation)

The OHS unit has prepared this section.  Minor queries can be addressed by the AWUnit, all others should be referred to Faculty OHS Officers or the OHS Unit.
	iii)   Carcinogen clearance is required where ARC or NHMRC funding is involved. This is obtained through the Occupational Health and Safety unit Hygiene Adviser. 


	Is approval required?           Yes/No

	If Yes, please provide details:


(Note: If Pending please provide details on receipt of approval/documentation)
The OHS unit has prepared this section.  Minor queries can be addressed by the AWUnit, all others should be referred to Faculty OHS Officers or the OHS Unit

	iv) Does this activity require approval by the Radiation Protection Adviser e.g., ionizing and laser, located within the OHS unit? 

	Yes/No

	If Yes, please provide details:

	(Note: If Pending please provide details on receipt of approval/documentation)




33.  Other Health & Safety Issues

a)   Does the project involve any agent, which is hazardous to humans or other animals, which have not been noted in Questions 39 and 41?

Self explanatory

b) (i) If Yes, please indicate which of the following are used in the project: (Provide brief details)

Self explanatory

(ii) Please provide details of the precautions in place to protect animal attendants and other staff working in the area from these hazards:

Please include here such items as anaesthetics, analgesics etc and provide brief details in (ii) as to precautions to be undertaken. The committee does not require extensive details unless the agent has a high risk factor.

	PART D – DECLARATION AND SIGNATURES


DECLARATION BY APPLICANT/CHIEF INVESTIGATOR WHO HAS RESPONSIBILITY FOR ALL ASPECTS OF THIS RESEARCH 

DECLARATION OF CONSENT BY PARTICIPANTS – (COMPULSORY)
This section has been included because frequently participants are unaware they have been nominated on an application. Where animal carers participation is purely for animal husbandry purposes the inclusion of the OIC of the animal house will be sufficient. However, where animal carers perform any part of the experimental plan eg. Test bleed, cardiac punctures etc they should be named individually on the application

DECLARATION BY HEAD OF SCHOOL/DIVISION/DEPARTMENT/EXTERNAL INSTITUTION*
(*OFFICIAL DELEGATES – Should sign only in clearly defined circumstances)

Official delegates are those senior personnel who are either in a formal “Acting” capacity or those who have been nominated to the Animal Welfare Unit as being able to sign application declarations on behalf of the above.

(PRIMARY SOURCE for approval of personnel to undertake work.)

Primary source is either a) the area from which the application has originated from or b) the area where the animal work and/or housing of animals is being undertaken in the chief investigator’s primary location.
Primary source is where animal work and housing is being undertaken in the chief investigator’s primary location.

(SECONDARY SOURCE)

Secondary source is where animal work and housing is being undertaken in a location other than the chief investigator’s primary location.
DECLARATION BY OFFICER IN CHARGE (OIC) OF THE LABORATORY ANIMAL HOUSE or ANIMAL HOLDING AREA

ADDITIONAL VERIFICATION – PRE APPLICATION

Some Schools/Divisions/Centres/Departments have pre submission assessment requirements if applying to AEC Groups.  Please include relevant stamp or Liaison Officer’s signature here if appropriate.
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