School of Music

 RHD STUDENT ACADEMIC PORTFOLIO
This Portfolio is for use for internal School of Music purposes. It documents the broad range of activities undertaken by RHD students during their candidature. It is to be submitted:

1. As part of the Milestones process, along with other required documents (see Section H)
2. With all applications for travel, conference and research funding, along with other required documents (see Section H) 
3. With all applications for casual teaching in the School of Music, along with other required documents (see Section H)
NB:  It is not essential to fill in all sections of this form, only those that are relevant to your purpose.

The blue ‘boxes’ will expand as content is entered.
	Date
	


A. Personal and Candidature Details

	Family Name
	

	Given Name 
	

	Title
	

	Student Number
	

	UQ Email
	

	Contact telephone number (optional)
	

	Current address (optional)
	

	Purpose of Submission (e.g., Thesis Review Milestone, School Research Grant Application)
	

	Current candidature status (full-time or part-time)
	

	Discipline (Music Performance, Musicology, Music Education, Composition, Music Therapy)
	

	Principal Advisor
	

	Associate Advisor 1
	

	Associate Advisor 2 (if applicable)
	

	Date of Candidature Commencement
	

	Date of Confirmation of Candidature Milestone
(if completed, otherwise due date if known)
	

	Date of Mid-Candidature Review Milestone

(if completed, otherwise due date if known)
	

	Date of Thesis Review Milestone 
(if completed, otherwise due date if known) 
	

	Due date for candidature completion
	

	Periods of interruption to candidature
	


B. Qualifications, Awards, Memberships and Professional Development

B.1 Academic Qualifications

	Academic Qualifications
	Year
	Qualification
	Institution

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


B.2 Awards and Prizes

	Awards and Prizes, including Fellowships
	Year
	Description

	
	
	


B.3 Professional Memberships (e.g., Musicological Society of Australia)

	Memberships
	Year
	Description

	
	
	


B.4 Professional Development Activities

Include attendance at School, Faculty and University level professional development activities such as RHD Seminars or training sessions, and external professional development activities such as Workshops and Master Classes hosted by other academic institutions.(Conferences should be listed in section D.7)
	Professional Development Activities
	Year

	
	

	
	

	
	

	
	

	
	


C. Teaching

C. 1. Formal Teaching Contact
Fill in actual hours spent teaching (list most recent first).  For each semester, include a ‘Total’ line, summing the total contact hours across all courses for that semester.

	Year/ Semester
	Course Code 
& Name & Class Size
	Role (e.g., lecturer, tutor, clinical supervisor, marker)
	Total formal classroom or supervisory contact hours.  
Do not include preparation time.  
	Marking hours 
(if relevant)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


C. 2. Evaluation(s) of Teaching

	Summary table of appended teaching evaluations

	Course Code
	Title of Course
	Semester /Year
	Number of Students
	Course Rating
	Teacher Rating

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


C. 3 Teaching Activities and Outcomes


List any significant teaching activities and outcomes (indicate role and percentage contribution where relevant) in areas such as:

· development of teaching materials 

· development of reliable and valid assessment tools 

· development of curricula at course  level

	Year
	Initiatives

	
	

	
	

	
	


D. Research and Creative Work

D.1 Summary Statement of Themes 

Provide a brief summary (in no more than a few paragraphs) of the major past, present and future themes of your work (e.g., honours thesis, long-term research interests).
	


D.2 Funding Support Sought and Received
In each case indicate the granting agency and the amount sought. This includes School of Music and Graduate School Research or Travel Grants. Include pending applications as well as those granted. Unsuccessful applications may be included (optional) 
	Year
	Granting Agency
	Amount sought
	Outcome (successful, unsuccessful, pending)

	
	
	
	

	
	
	
	

	
	
	
	


D.3 Refereed Publications including Accepted/In Press 
List all refereed publications - most recent first. For the correct category of publication, please see: http://www.uq.edu.au/research/rid/info-biblio-collection
	Publication title and details

(including year)
	Category, e.g., (A1) refereed book; (B1) refereed book chapter; (C1) refereed article; (E1) refereed conference paper etc
	Percentage and type of contribution (e.g., 50% author)

	
	
	

	
	
	

	
	
	


D.4 Creative Work including Accepted/In Press 

List all original contributions - most recent first. For the correct category of publication, please see:  http://www.uq.edu.au/research/rid/info-biblio-collection
	Title and details

(including year)
	Category (e.g., composition, performance)
	Percentage and type of contribution

	
	
	

	
	
	

	
	
	


D.5 Non-Refereed Publications and Original Contributions including Accepted/In Press 

List all non-refereed publications and original contributions - most recent first. Include book reviews. For the correct category of publication, please see:  http://www.uq.edu.au/research/rid/info-biblio-collection
	Publication title and details (including year)
	Category
	Percentage and type of contribution

	
	
	

	
	
	

	
	
	


D.6 Submitted for Publication

Provide information about any submitted publications where the outcome is not yet known, and submissions which were not successful (optional).
	


D.7 Conference and Seminar Series Presentations

List all conference and seminar series presentations or posters presented at conferences (list most recent first). 
	Paper title and details

(including year)
	Forum (name of conference)
	Percentage and type of contribution

	
	
	

	
	
	

	
	
	


D.8 Research Associate (RA) Experience
Provide details of current and past activities (list most recent first). 
	Details of experience (including year) and expertise with research tools and software
	Project Title
	Names of Supervisor, Lead Investigator

	
	
	

	
	
	

	
	
	


E. Service and Engagement

E.1 Service to the School/Centre, Faculty/Institute and University

Include committee memberships, other service positions and projects, and serving as a representative of the University on external bodies, etc.  Indicate the duration and nature of role undertaken.  List most recent first.
	Date(s)
	Description of Role

	
	

	
	

	
	


E.2 External Service to Profession/Discipline

Include activities such as editing a journal, organising a conference etc.
	Professional Service
(including, editorial duties, etc)
	Date(s)
	Description of Role

	
	
	

	
	
	

	
	
	


E.3 External Service to the Community
Include activities such as consultancies related to your academic interests.
	Community Service
	Date(s)
	Description of Role

	
	
	

	
	
	

	
	
	


F.  Thesis / Critical Commentary

Please note that it is expected that the sections below concerning your thesis or critical commentary will evolve as you proceed through your candidature. You are, for example, not restricted by what you enter here at the Confirmation of Candidature Milestone.

F.1  Thesis statement
Provide a statement of not more than 100 words summarising the thesis or creative work. The statement should be comprehensible to those who work in areas outside the immediate area in which you are researching. 
	


F.2  Contribution of Thesis / Critical Commentary
What contribution to knowledge and scholarship and/or creative achievement will you make? (Maximum 200 words) 
	


F.3  Statement of Thesis Progress
How much progress have you made on the thesis or critical commentary (with, where applicable, portfolio of compositions or performances)? Candidates for the Mid-Candidature Review and Thesis Review Milestones should, in addition to a general statement, indicate the progress of each chapter and/or portfolio component (e.g., not started, drafted, completed).
	


F.4  Ethical Clearance

Give details of all projects for which ethical approval is required at UQ and elsewhere.

	Title of project and 
Name of Supervisor
	Names of participating non-UQ institutions
	Date Granted
	Reference Number
	Duration

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


G. Endorsement
	This document accurately reflects the current state of affairs in regard to my thesis/critical commentary and/or creative work and to my candidature more generally.

	Candidate
	
	
	
	
	
	

	
	Name 
	
	Signature
	
	Date
	

	I endorse the candidate’s RHD Student Academic Portfolio.



	Principal Advisor
	
	
	
	
	
	

	
	Name 
	
	Signature
	
	Date
	

	

	
	
	
	
	
	
	


H. Attachments

Candidates applying for Milestone progression should attach a written document comprising: 
1. A literature review and/or critical reflection, descriptions of the methodology, analysis and results so far.
2. A timeline for completion.

3. A statement outlining required resources (Confirmation milestone only).
4. Ethical Clearance (Confirmation milestone only).

5. Preliminary pages (Thesis Review milestone only).
See also the School of Music and UQ Graduate School web pages for specific guidelines on milestone preparation and requirements.
Candidates applying for School of Music Research Grant funding should attach:
1. RHD student application for School Research Grant (form circulated each semester by School Postgraduate Administrative Officer)
Candidates applying for casual teaching should attach:
1. Any previous teaching evaluations.

2. A reference from the course coordinator the applicant previously worked under (if applicable).

3. A statement from their Principal Advisor concerning the effect (if any) that casual teaching will have on the candidate’s progress.

Applications should be addressed to the relevant Course Coordinator and also copied to the School Office:
c/o Mrs Ann Bourke, a.bourke at uq.edu.au
9

