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            POSITION DESCRIPTION


	Job Title:
	Technical Director (PacMISC)

	Organisation Unit:
	School of Population Health (ACITH)

	Reference Number:
	3022379

	Type of Employment:
	Full time, fixed term appointment until 30 June 2011

	Classification:
	Hew Level 9

	Remuneration:
	A salary package consisting of:

HEW Level 9
$87,192 - $92,267 per annum base salary (FTE)

$95,039 - $100,571 per annum which includes 9% employer superannuation contribution (FTE)

Appointments on a short term contract basis qualify for 9% of employer contribution; no member contribution will apply unless the member formally notifies Unisuper of a decision to do so (this may be salary sacrificed).
Other options for salary sacrifice include a motor vehicle, laptop computer, campus car parking and "in-house" benefits.

	Further Information:
	Prof Maxine Whittaker: telephone 3365 5395  

Email: m.whittaker@uq.edu.au


	BACKGROUND

Organisational Environment

Since its inception in 2001, the School of Population Health has established itself as a leading centre of public health teaching and research that, by influencing health care reform both in Australia and abroad, can improve the lives of people around the world. The School is one of seven within The University of Queensland’s Faculty of Health Sciences. 

The School of Population Health has an international reputation for research and teaching excellence in epidemiology, biostatistics, tropical and international health, nutrition, burden of disease and cost-effectiveness analyses. Research programs are funded by grants from many sources including the National Health and Medical Research Council (NHMRC), Australian Research Council (ARC), the Wellcome Trust, Bill and Melinda Gates Foundation, Atlantic Philanthropies, the World Health Organization (WHO) and the World Bank. 

Teaching at the School reflects workforce needs and research strengths, with programs currently offered in public health, international public health, health studies, clinical epidemiology, addiction studies, tropical health, nutrition, Indigenous health, biostatistics, health sciences and (in collaboration with the Schools of Economics and Medicine) Health Economics. 

More than 100 research higher degree (PhD and MPhil) students actively contribute to the School’s vibrant research culture while receiving comprehensive preparation for academic careers or leadership roles in public health.

The School enjoys strong external partnerships, particularly with Queensland Health and the Australian Government Department of Health and Ageing, and maintains extensive links with the World Health Organization and the World Bank. School staff members are working on projects with partners in many countries, particularly in South East Asia. The School of Population Health is based at Herston, approximately two kilometres from the Brisbane city centre.

The Pacific Malaria Initiative Support Centre (PacMISC) has been established to work with the Governments of the Solomon Islands and Vanuatu and implementing agencies to help:

· manage intensified malaria control and targeted malaria elimination efforts

· identify needs for technical support and the types of services that are required

· provide technical support and training as required or identify and coordinate

alternative sources of support

· develop and implement a monitoring and evaluation package to collect baseline

data and manage results

· conduct demand-driven operational research

PacMlSC is a Consortium comprising the School of Population Health of the University of Queensland (SPH) as the lead member of a consortium, with the Queensland Institute of Medical Research (QIMR) and the Australian Army Malaria Institute (AAMI).

The objectives of PacMISC are to provide flexible, highly-focussed, demand-driven, locally-appropriate and cost-effective program management, training and technical assistance to partner governments in order to achieve the overall goal and objectives of country National Malaria Programs whilst at the same time contributing to health systems strengthening and human resource development.

Details of the School's activities may be accessed on the school’s web site at http://www.sph.uq.edu.au
Information for Prospective Staff

Information about the University, State of Queensland, living in Brisbane and employment at the University is at the University’s web site. (http://www.uq.edu.au/)  For a comprehensive guide to family friendly work practices and services, visit the Work and Family web site at http://www.uq.edu.au/gender_equity/famwork.html
DUTY STATEMENT

Purpose of Position

The Technical Director will be responsible for all operational aspects of the PacMISC operations.  The Technical Director will be the principal liaison point between the School of Population Health, MSC, Malaria Reference Group, consortium partners, AusAID, the National Malaria Programs in Solomon Islands and Vanuatu and other stakeholders.
Duties

Duties and responsibilities include, but are not limited to:

· Be responsible for all technical aspects of the PacMISC program of work and support the leadership and senior management capacity development activities in both countries vector borne disease control programmes as defined in the PacMISC program of work
· Provide strategic oversight and technical direction on the implementation and development of the Program of work, linked to the MAPs of each country
· Provide technical feedback to AusAID according to the PacMISC annual program of work, derived from the MAPs and MSC minutes
· Facilitate in-country partner agencies to develop MAPs
· Liaise with the MRG, MSCs, Country Representatives and other high level stakeholders, including AusAID
· Provide technical peer review of adviser reports as required 
· Oversee the technical aspects of the finalisation of the PacMISC components of the annual country led malaria work plans
· Provide support and higher level decision making across all programs in respect of technical matters and policy 
· Help coordinate the activities of stakeholders and their strategic alliances and ensure that the technical objectives of each program are being achieved
· Attend meetings with MSC, MRG and AusAID as required; and represent PacMISC at international and national conferences and meetings
· Provide technical advice on all aspects of malaria program management implementation as requested by partners
· Oversee  in-country operational performance and maintain regular communications on proposed plans, procedures, systems and deficiencies requiring remedial action
· Create and maintain a positive, supportive and team focused work environment
· Be responsible for all PacMISC reporting (technical and program management)
· Comply with requirements of Queensland occupational health and safety (OH&S) legislation and related OH&S responsibilities and procedures developed by the University or School. 

· Comply with the University’s Code of Conduct (see the University’s web site at http://www.uq.edu.au/staff/employment/)
Reporting Relationships

The position reports to the Director of ACITH (who is also the Executive Director of PacMISC), as well as Malaria Reference Group, AusAID Pacific Malaria Initiative Secretariat on PacMISC program planning and implementation.

SELECTION CRITERIA

Qualifications

Essential

· A postgraduate qualification in medicine, Public Health or relevant discipline with at least 5 years experience, and/or an equivalent combination of relevant experience and/or education/training.
Knowledge and Personal Qualities
Essential

· Expertise in senior management of public health programmes in development settings and capacity development of management teams at national and provincial levels
· Possession of highly developed communication and interpersonal skills, particularly in terms of ability to liaise and consult; edit, write and prepare reports and submissions especially for development partners and senior government partners; negotiate and manage change; and communicate with diverse groups, both within the University and internationally.

· Exceptional ability to lead and manage relationships and partnerships on behalf of the School in order to provide quality client services to high level stake holders

· Ability to act independently and take initiatives without direction within established University and School policies and guidelines

· Ability to develop effective working relationships with senior academic and general staff within the School and with high level external stake holders.
· Ability to exercise initiative and judgment as appropriate

· High level of work ethic and integrity commensurate with the level of importance of this position

· Ability to maintain confidentiality and respect an individual’s right to privacy


	APPLICATION

Applications must consist of the following:

1. Covering Letter.  The covering letter should include the vacancy reference number, your contact address and telephone number.  It is an opportunity in not more than one page to introduce yourself and highlight the key reasons you should be considered for the role.

2. Resume or Curriculum Vitae.  A resume is a brief history of your employment and experience that covers the following areas:

· Educational qualifications and professional affiliations that detail the full title of the qualification, the year awarded and the title of the institution attended;

· Employment history in chronological order, starting with current position and specifying dates of employment, title of each position, name of employer, main duties or accountabilities and achievements; and

· The names and contact details (address, telephone, fax and e-mail) of three referees, including if possible a senior person (preferably your supervisor or the head of your organisational unit) closely associated with your current work.

3. Selection Criteria.  A statement addressing how each of the selection criteria have been met is required to assist the Selection Committee determine whether you have the relevant qualifications, knowledge/skills, experience and personal qualities.

Applications are to be sent to:

Personnel Officer

School of Population Health

The University of Queensland

Herston Road

Herston   QLD   4006

Or email: w.pitman@uq.edu.au
Please note:

· Applications should be typed;

· Do not send applications that are bound or enclosed in plastic or manila folders;

· Simply staple the application at the top left hand corner; and

· Retain a copy for your reference because the University does not return copies to applicants.
SELECTION PROCESS

A Selection Committee will consider all applications and shortlist candidates for interview who appear to meet the selection criteria at the highest levels. They will be invited to attend an interview and the remaining unsuccessful applicants will be notified accordingly.

An invitation to attend an interview provides an opportunity to provide further information to the Selection Committee to substantiate your claims against the selection criteria or demonstrate your capabilities. Please note that for some positions interviews may be conducted by teleconference in the first instance.

The Selection Committee will subsequently seek referee reports, if not sought prior to interview, before making a decision to make an offer of appointment to the preferred candidate. The purpose of referee checks is to obtain, in confidence, factual information about your past work history, as well as opinions regarding the quality of your work, behaviour in the work place and suitability for the position. Referee reports may be sought orally, or for academic staff, in writing by post or e-mail. 

Referees should normally include current supervisors or and/or managers. A referee must be able to comment on your work experience, skills and performance with respect to the selection criteria. Referee checks conducted after the interview process can sometimes delay notification of the successful candidate and other interviewees.

If you are the preferred candidate, you will receive a written offer of appointment to the position. Do not take any action, such as resigning from your current position, before you receive a written offer of appointment.

The University of Queensland is an equal opportunity employer.

Smoking is prohibited in all University buildings.




