


School of Education, The University of Queensland
	· ALL students who wish to enrol in EDUC7026 and/or EDUC7027 are responsible for ensuring this form is completed and signed by both student and supervisor.  This form must be lodged with the Senior Administrative Officer (Postgraduate & Higher Degrees) at least one week prior to the enrolment due date for the chosen semester.
· This form is available as an electronic document.  Please enter all requested information before printing: http://www.uq.edu.au/education/docs/student-forms.
· Please Note:  This form has guidelines built into it.  Please click on the Show/Hide icon [¶] on the Standard Toolbar (in Microsoft Word).  The guidelines are not visible when the form is printed.


APPROVAL TO UNDERTAKE SUPERVISED GUIDED ACADEMIC ACTIVITIES

Student Name:     

Student Number:     

Program enrolled in:      
  Field if applicable:     

· eg MEdSt
eg Leadership, G&C etc

· To allow more room on the final printed form, you may delete the details that do not apply to you (eg. if selecting EDUC7026, delete the EDUC7027 details)  Think green!
· Double-click on the boxes to check or uncheck.
Course: 
EDUC7026 Special Topics in Education
 FORMCHECKBOX 

This code should be used by students who wish to design their own #2 unit project in 
consultation with a supervisor.


EDUC7027 Guided Study: Educational Investigation
 FORMCHECKBOX 

This code should be used by students completing the Behaviour Management Field of Study
and by students who wish to complete another #2 unit project in addition to EDUC7026.

Semester:    
  Year:    
      Internal:   FORMCHECKBOX 
     External:   FORMCHECKBOX 

· PLEASE NOTE:  Assessment requirements must be clear to the student prior to submission of this form and detailed below.  Both student and supervisor must sign to confirm all dates and procedures recorded are correct.

· This form replaces the Course Profile.  Students should therefore ensure that all the information they usually obtain from a Course Profile can be found within this form, particularly details related to assignment submission and content requirements.

*********************************************************************************

TITLE OF ACTIVITY:
· Eg Literature Review of Case Study Research etc.
SUMMARY OF THE ACTIVITY:
· A short statement expanding on the title above.

KEY MILESTONES AND DATES:
· PLEASE NOTE:  There should be at least one opportunity for the student to receive feedback prior to the census date to allow the student to decide whether they wish to drop the course prior to that deadline.

· The Supervisor should detail assessment requirements (eg nature, length etc), due dates and submission procedures, then confirm all details are understood and agreed upon by both parties by adding their signature below.

Signatures:      
    


Student
Supervisor

Supervisor Name:       

***************************************************************************************
PROCEDURE:
· Student discusses enrolment with supervisor and with their assistance, completes the form.
· Supervisor signs and passes the form to the SAO(P&HD) who checks that enrolment is required (particularly in EDUC7027) and/or that the enrolment fits within the student’s program in addition to their chosen Field of Study (if applicable), then  ticks as appropriate below.

· If enrolment is approved – Enquiries Office staff add student to appropriate permission list (internal or external), adds comments to SI-net (noting supervisor, project title and reason for enrolment), initials below and scans form to student file.  Supervisor and student are emailed (use the student email address from mySI-net) a copy of the scanned form so a record of the agreed Key Milestones and Dates can be retained and referred to.  This email is saved to the student file as a .msg file.
· If enrolment is not recommended - SAO(P&HD) will discuss with Supervisor and/or Program Director.  If enrolment is subsequently approved – follow procedure above.  If enrolment is denied, SAO(P&HD) will advise student via email with a copy to the Supervisor.  This email is saved to the student file as a .msg file and comments are added to SI-net.
OFFICE USE ONLY:    Enrolment Approved  □  Added to Permission List  □  Comments Added  □  Scanned & Emailed  □
Enrolment Denied □  Reason:___________________________________  Student & Supervisor Advised: □  Initial:_______
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