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 Project Acquittal Form
This form should be used to provide reportage and feedback to the Management Committee following the completion of a project or event. It is also used to formally acquit the finances. Copies of this document can be downloaded from www.uq.edu.au/crn/forms/project_acquittal.doc. 
	Project Name
	

	Project Coordinator
	

	Node
	

	Convenor
	

	Date of Event/project
	


	Details

Provide here the specifics of each element of the project, based on the original proposal, and whether they ran to plan. Add or delete rows as necessary.

	


	Report on Expected Outcomes 

Were the expected outcomes achieved? What didn’t work? What worked better than expected?

	


	20/20 Aftersight 
OK, now that it’s all over, what should we have done differently?

	


	Comments 

Add any additional comments here.

	


	Public Report

Please provide a paragraph report of the event that can be sent to CRN members and posted on the website.

	


	Financial Acquittal

Please refer to your original proposal budget.
	
	

	Description
	Budget
	Actual

	Personnel

	
	
	

	
	
	

	Total
	
	

	Shared Research Resources

	
	
	

	
	
	

	Total
	
	

	Bringing People Together

	
	
	

	
	
	

	Total
	
	

	Other

	
	
	

	
	
	

	Total
	
	

	Grand Total
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